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Graduate Student Advising

Graduate program and policy information is published annually in the Graduate Catalog.

ADMISSION
All graduate students must apply for admission by completing the online graduate application and submitting the
nonrefundable application fee. Admission is based on Graduate School admission requirements and program admission
requirements as approved through faculty governance and published in the Graduate Catalog.

Program coordinators are notified of pending applications via Slate. Coordinators forward an admission
recommendation to Graduate Studies for a final admission decision. The Graduate Studies office notifies applicants of
the admission decision which may include good standing, conditional admission, denied, or program full. Students
conditionally admitted to a degree program must complete conditions prior to earning 12 hours. Advisors are
responsible for notifying the Graduate School when conditions are met. Failed conditions will result in dismissal.

Program coordinators are emailed a report of admission applications. Students are assigned a graduate faculty advisor at
the time of admission. A list of advisees registered in the current term may be obtained through InfoView (Public
Folders>WKU Campus Community>Advisors).

MATRICULATION
Advisors may view approved admission & matriculation documents for advisees via TopNet (Advisors and Student Data
Inquiry>Student Info/Maintenance>Electronic Imaged Documents).

Matriculation Documents

*Degree Works — To view a student’s program and check progress of degree completion.

*Graduate Curriculum Exception Form — Submitted to update a student’s degree audit in Degree Works.

*Application for Graduation -- Submitted by student via TopNet (Student Services>Student Records>Application for
Graduation) at least one semester prior to degree completion. Registrar’s Office form; fee required.

*Comprehensive Exam/Capstone Completion (degrees only) -- Submitted by faculty advisor via TopNet (Advisors and
Student Data Inquiry>Graduate Matriculation Forms) upon the student’s completion of the culminating experience for
the degree. Degree requirements must be completed by final day of the semester; submission deadline is same date as
the final grade submission deadline.

Appeal of Graduate Policy — Submitted to request a waiver of Graduate School policy.

Appeal of Academic Dismissal -- Submitted by academically dismissed students along with their academic plan.

Thesis, Specialist Project, Dissertation Publication

Students must enroll in a minimum of 6 hours of 599, 699, or 12 hours of 799 coursework. After completing this
coursework, students must register for a minimum of 1 hour of maintaining matriculation each semester until the
research is published. Publication guidelines, submission instructions, and deadlines are posted on the Graduate School
website (https://www.wku.edu/graduate/students/thesis/index.php ). Required documents include:

Committee Selection -- Submit online prior to enrolling in 599, 699, or 799 courses. Committee chair must hold
graduate faculty status.

Thesis, Specialist Project, or Dissertation — Submit as a pdf document to graduate.school@wku.edu

Signature Page — Submit as a pdf document to graduate.school@wku.edu

Copyright Permission -- Submit online for publication in the university library.
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FINANCIAL ASSISTANCE
Graduate Assistantships -- Available on a competitive basis for graduate students who have been admitted to a degree
program, are enrolled in at least 6 credits per semester, and maintain a cumulative 3.0 GPA. Assistantships are awarded
by academic departments and other campus offices.
Graduate Student Research Grants - Available on a competitive basis for graduate student research.
Graduate Student Travel Grants — Available on a competitive basis for graduate student travel to present at professional
meetings or conferences.
Distinguished First-generation Fellows (DFF) -- Available on a competitive basis for first-generation graduate students.

REGISTRATION HOLDS

ADMISSION
No UG Degree (GE): admitted to a graduate program but no final undergraduate transcript submitted.
General Hold (GX): miscellaneous hold.

ADVISING

Academic Probation, Advising (GZ): below 3.0 cumulative GPA at end of term; advisors must lift the probation hold for
their advisees through the “Update Student Hold Flags” on TopNet.

COMPLETION/DISMISSAL

Degree Complete (GB): final degree audit is complete and approved; reapplication required.

Academic Dismissal (GO): below 3.0 after probation and subsequent 9 hours; see the Graduate Catalog to review the
Academic Standing Policy or contact the Graduate School for assistance.

Dismissal, Conditional (GM): failed conditions of admission.

The Spirit Makes the Master
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