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Submitting PSC Annual Reports via Email--2025(rev. 7-15-25) 

 
Because WKU is transitioning out of Anthology-Portfolio and into Boomi, we have developed an interim, streamlined method to 
complete annual reporting via email for programs that were flagged in the past and required to produce PSC Annual Reports for 
2025. 
 
The following Program are required to complete annual reports for 2025. 

 

 
You may log in to Visual Analytics to see more details. 
 

1. Follow the directions on the PSC Annual Report Template to complete your annual report. 
You will need to include a screen shot of the new PSC Data for your program in the 
template. 

2. Save the PSC Annual Report on your computer as a Word document.  Please make sure the 
document is labeled using this nomenclature:  Program Name-Degree-WKU Ref #-
Department-College Abbreviation-PSC Annual Report-and the current year (i.e, Art History—
AB-613-Art-PCAL-PSC Annual Report-2025).   

3. Email the annual report to your associate dean (jeff.budziak@wku.edu, PCAL; 
stuart.burris@wku.edu, OCSE; danita.kelley@wku.edu, CHHS; jennifer.klemm@wku.edu, 
CEBS; Alex.lebedinsky@wku.edu, GFCB) with the following subject Header:  PSC Annual 
Report-2025-Program Name-Degree-Program # (i.e., PSC Annual Report-2025-Music-MM-
0453).   

4. After deans receive a submission, they will review your report and email a response (ccing 
rob.hale@wku.edu) on your sustainability status (Plan Complete or Plan in Progress) and 
provide you with comments. Occasionally, they will request a meeting to get additional 
information before sending a response.   

5. If the plan is complete and you are out of PSC, then your work is done; if your plan is in 
progress, you will continue to execute your plan to make the program sustainable. 

https://www.wku.edu/academicaffairs/psc/documents/psc-annual-report-7-8-24.docx
mailto:rob.hale@wku.edu

